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- BTEC National Level 3 Extended Certificate in Information 
Technology (delivered at Roding Valley High School

Programme of Study: 

On the course you will cover four units of study:

Unit 1: Information Technology Systems 
Information Technology (IT) systems have a significant role in the world around us and play a part 
in almost everything we do. Having a sound understanding of how to effectively select and use 
appropriate IT systems will benefit you personally and professionally. You will explore the relationships 
between the hardware and software that form an IT system, and the way that systems work 
individually and together, as well as the relationship between the user and the system.
You will examine issues related to the use of IT systems and the impact that they have on 
organisations and individuals. In this unit you will draw on your learning from across your programme 
to complete assessment tasks.

Unit 2: Creating Systems to Manage Information (Databases) 
In order to produce information to support many business processes as well as our social lives, 
relational databases are widely used to manage and process data. From the smallest in-house 
systems to stock control systems for large online retailers, databases are repositories of information 
that are a significant part of organisational operating requirements.
You will examine the structure of data and its origins, and how an efficient data design follows 
through to an effective and useful database. You will examine a given scenario and develop an 
effective design solution to produce a database system. You will then test your solution to ensure 
that it works correctly. Finally, you will evaluate each stage of the development process and the 
effectiveness of your database solution. In this unit you will draw on your learning from across your 
programme to complete assessment tasks.

Unit 3: Using Social Media in Business 
Social media websites are a popular way for people to communicate and share information with 
friends and family. People spend a lot of time on social media websites and they give business 
opportunities to interact with people, for example to promote their business, to encourage people 
to visit their e-commerce site and buy, to provide customer service. You may be familiar with social 
media for personal use and in this unit you will discover how it can be used in a business context.
You will explore different social media websites, the ways in which they can be used and the
potential pitfalls when using them for business purposes. You will develop a plan to use social media 
strategies for business purposes to achieve specific aims and objectives. You will then implement the 
plan, developing and posting content and interacting with others. Finally, you will collect data on the 
business use of social media and review the effectiveness of your efforts.
Understanding how to use social media for business purposes is useful for employment in 
information technology and in a variety of business sectors. Also, social media skills are closely linked 
with web and mobile applications development. This unit gives you a starting point for progression to 
roles such as social media specialist, content developer and web developer.
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Unit 4: Data Modelling (Spreadsheets) 
In all aspects of life, individuals are constantly faced with situations where they must weigh up 
the available information in order to produce alternatives and make decisions. In the working 
environment, effective decision making can ensure the successful development of organisations.
Poor decision making can have significant negative consequences and can even lead to the demise 
of an organisation.
In this unit, you will investigate the fundamentals of the decision-making process. You will find
out how using data modelling provides the computational ability to compare consequences, and 
determine a preferred course of action. You will develop the skills and techniques necessary to
create complex spreadsheets in order to produce accurate information that informs decision making. 
You will examine a scenario and then design, develop and test a spreadsheet; you will review your 
spreadsheet and make refinements produced.

What skills will I learn?

There is one exam based on the content of unit 1. 
The exam is a written assessment that lasts for 2 
hours. It is marked by the exam board themselves.

What percentage of the final mark are they 
worth?

The rest of the qualification is made up of tasks 
which are set and externally marked by the exam 
board whilst other assignments are set and 
marked internally and then moderated externally.

Is there any coursework?

Yes. 3 of the 4 units.

How many teaching hours are timetabled?

10 per fortnight.

How many independent learning hours will 
I need to spend on this subject?

At least 10 per fortnight.

Will it fit in my life?

Students who take ICT often also study Computer 
Science. You should have a keen interest in 
computers and software. Someone who has 
resilience would be best suited for this course.

Where will success take me?

This level 3 BTEC will get you started in IT and 
give you the skills and knowledge to progress to 
higher education. You could also progress onto an 
apprenticeship or employment in the IT field.

Entry requirements

A minimum of 5 GCSEs at Grades A*-C or 
equivalent including a minimum of a Grade 6 at 
GCSE in Maths and English Language.

Compulsory bookings/reading?

BTEC Nationals Information Technology  
Student Book 
ISBN-13: 9781292140414
Revision Guide: 
Revise BTEC National Information Technology 
Units 1 and 2 Revision Workbook 
ISBN-13: 9781292230597
Revise BTEC National Information Technology  
Units 1 and 2 Revision Guide 
ISBN-13: 9781292230504
Please check with the class teacher to confirm 
books required once you start the course.

For Further Information  
www.rodingvalley.net/contact/staff-contact-details


